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Presentation of the Feedback-committee, 

Program of the day 
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Presentation of Groupwork results (2) 
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Comparison of presentation methods:  

Advantages - disadvantages of software or mobile visualisation 

The advantages and disadvantages 

of the different presentation 

methods make clear: There is not 

„the only one“ method. Which 

method the most useful is depends 

on the purpose, the target group the 

content and other factors. 
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Planning of an event 
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The script 

< The script is a very helpful and  

   important instrument for the  

   preparation of an event. 

   It helps to identify the suitable  

   methods and to plan the time- 

   frame in detail.  

   A script is prepared for the use of  

   the moderators and organizers  

   only. For other purposes an  

   overview, which has not so  

   detailed information should be  

   used (e.g. agenda for  

  participants). 

^  A to-do-list helps to structure  

   tasks and responsibilities in  

   preparation of an event.  

< What are your good or bad    

   experiences with events? 
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Role of the Moderator and Moderation Cycle 

 



The sequence of steps in a moderated workshop follows the 

moderation cycle.  

After an introduction/clarification phase topics are gathered, prioritized 

and handled e.g. in working groups.  
At the end of the work session, an action plan is created. 
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The photo documentation 
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The photo documentation 

allows simple and fast 

documentation of a moderated 

and visualized meeting. The 

process is transparent and avoids 

discussions and disputes 

afterwards. Prerequisite for a 

good documentation are well 

structured pin boards and a 

legible writing. 

 

(As this topic was only discussed 

in the seminar the most important 

aspects are visualized here.). 
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Introduction itno Group work: 

Prepare a script for a coming event within SWG. 
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Group Work: Eloboration of a Script 
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Group Work: Eloboration of a Script 

 



13 

Photo-Doc of Training on Communication, Presentation, Moderation and Documentation, Bijeljina, 22. – 24.4.2013 

Evaluation of the Seminar 
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All Participants and Trainers  from both Seminar groups 

 


